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1.1 Getting Started as a Seller: 

 
The seller should configure the following in the dashboard in 

Order to start selling products on yo!kart. 

 

1.1.1 Purchase subscription Plan 

 

● The seller will have to purchase a subscription plan for his store. 

 

Note: The subscription plan option is not mandatory and is subject to the Admin’s 

choice whether the admin wants the sellers to pay.  The seller will only be able to 

see the following screens if this section is enabled by the admin. 

 

 

 

 
 

 

● The seller is required to choose from the available subscription plans and 

purchase the one that best suits their needs. Once the purchase is made, the seller 

is allowed to create their shop. 
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1.1.2    Create Shop 

 

●  The first step should be the creation of the shop. The seller should click on the 

“Create Shop” button  in the seller dashboard. 

 

 
 

 

● Seller is redirected to the create shop page. Seller should input all the 

information according to the fields given on the setup shop page. 

 

 
 

 

● Once the seller has updated the basic tab, the seller should click on the save 

changes button to save the details entered. 
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Note:  The seller should enter the data in language specific tabs available in forms. 

The language specific data will be visible when the user views the frontend website 

in the particular language from the available multi lingual options. 

 

 

 
 

 

 

 

 

1.1.3    Entering the Return address: 

 

The seller should enter the return address which will be used whenever an order 

return request is made to return the order. It is recommended for the seller to enter 

the return address in the language options available. 
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In case, the buyer wants to return the item, then the buyer will have to make a return 
request and return the item on the Return Address. 
 
The buyer should find the return address in the buyer panel under return requests → view 
return order request section → Vendor return address. 
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● The seller should also update the banner and logo for the store which will be visible 

to the buyers. The Image should be uploaded in the dimensions mention on the 

media upload tab.

 

 
● The user has the capability to upload the banners in one language, means same 

banner will be visible on the shop page when viewed in different languages or user 
can upload language specific banners for shop page. Further the seller should select 
the screen resolution for the banners as well i.e. for mobile, iPad or desktop. 
 

1.2     Getting Started as Admin: 

 
1.2.1 Sign in 

 

● To get started as an admin, the admin needs to sign-in in the admin panel using the 

admin login credentials. 

 

● After signing in, the dashboard will appear on the landing screen. The admin should 

be able to see important statistics like latest orders and recent updates. 
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● The admin is advised to update his/her profile and change the password for 

security. 

 

● To make above mentioned changes, please click on the  button to view the 

options. 

 

 

● The admin can select options to view profile, change password and Logout. 

 

 
 

1.2.2 View Profile: 

 

● This section allows admin to update details such as Username, Email, Full name 

and profile image. 
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● Admin is advised to update all details, image and click on the Save Changes button 

to save the changes. 

 

 
 

1.2.3    Change Password: 

 

● It is recommended to change the password once the admin logs in into the admin 

panel for the very first time. This option enables the Admin to change login 

password. 

 
 

 

 

 

1.2.4 CMS 

 This section allows the admin to manage the content of different pages of the 

website. 
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 Content Pages: 

 
The admin should set up the content for the static pages like Privacy policy, About us and 

Terms & Conditions in the content pages. The content added here will be visible on the 

front end to the buyers in the respective pages. In addition to that, the admin can also 



 

 

10 | P a g e  
 

create SEO friendly URL for every content page added and also can change the layout of 

the content pages. 

 

 
 

 Content Blocks: 

The admin can manage all the content blocks present on the website. The admin is 

enabled to activate/deactivate and edit the content blocks from this section. 

 

 
 

 

 

Seller Page Block 1, 2, 3 are the blocks which are displayed in Become a Seller page. 

Front end view of the block is given below. 
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 Navigation Management: 

 
The admin should set up the navigation options on the front end like Header, Footer 

Navigation etc. accordingly. The admin can edit, activate and deactivate the main 

Navigation options. The admin can also add new page in a particular navigation option for 

example, Header, Way to shop etc. And can delete the existing pages from the navigation 

option. 

 

 

 
 

 



 

 

13 | P a g e  
 

 

It is to be noted that the categories in the navigation bars will not be visible until a 

product is added in those categories. Once a product is added, the category will be visible in 

the navigation option e.g. in the header or quick links. 

 

 Social Platforms Management 

 

 
The social platforms will be visible in the left corner of footer section of the homepage. The 

admin can add, edit, activate/deactivate, and delete the social platforms  
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 Language Labels 

 

The admin should configure the language labels used in the website. The admin can 

activate/deactivate and edit the language labels.   

 
 

 Home Page Slides Management 

The admin should configure the homepage slides which are visible on the homepage of the 

website. 

 

 
 The admin can add new slide and activate/deactivate, edit or delete the existing slides. 

 The admin is having the option to open the in the same tab when a buyer clicks on the 

slide or it can open in a new tab. 
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 Banners 

The Admin should also add/select location of the banner the banners which will be 

displayed on the homepage in the front end. The admin can edit banners and select a 

layout option from the admin panel. 

 

 
 

The admin can activate/deactivate the banners and add new advertisement template in the 

banner from the admin panel. 
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The admin can use these banner spaces to earn by providing these spaces for 

advertisement on the website. The prices for the banner spaces can also be customized in 

the admin panel by the Admin. 

 

 

 
1.2.5 Settings 

 

 This section allows the admin to manage the settings of the store. The main 

settings menu contains all the settings related to different elements of the website. 
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 The admin should configure the below listed settings from the settings menu in 

order to get started 

 

1. General settings 

 

● The admin should configure the store owner email. 

● Telephone 

● Fax 

● Admin should enter the data in all the language specific fields 
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1.1 Account settings 

● The admin should configure the following settings in this section 

➔ Activate email verification after registration for new users 

➔ Enable or Disable Social Media Login 

➔ Withdrawal limit setup 

➔ Maximum seller request attempts 

 

 

 
1.2  Local settings 

● The admin should configure the following local settings 

➔ Default website language 

➔ Time zone 

➔ Country 

➔ Default Site Currency 

 

1.3 Commission Settings 

 

 The admin should configure the maximum site commission here in the 

commission settings. The commission value set by the admin will be the 

maximum commission he can earn per product. 
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1.4 Third Party API 

 This section allows the admin to manage all the third party API integrations 

done in the website to perform different functions 

 

Sr. No. Third Party API Dependency 

1. Social media Login API Social media login will not work until 
the Social media login API keys are 
inserted 

2. Google Map API The contact us section on the website 
will not show the map until google 
map key  is inserted. 

3. Push Notification The web push notifications will not 
work until the Engage spot Push 
Notification Key is inserted 

4. Newsletter Subscription The newsletter subscription will not 
work until the Mail chimp API key is 
inserted 

5. Google Analytics The Google analytics integrated in the 
admin panel will not work properly 
until the Google analytics API key is 
inserted 

6. Google Recaptcha The google Recaptcha on the forget 
password page will not work until the 
Google Recaptcha API key is inserted. 

 

1.5 Media 

 This section allows the admin to upload media related to the store. 

 

Admin should upload the media for numerous options like Admin logo, Desktop logo, Email 

template, Payment page logo etc. 

 

 
 

The media upload will be visible on the respective pages on the front end. 
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Admin Logo: 

 

 
 

1.6  Email 

 The email section allows the admin to manage all the email and SMTP 

settings 

 These settings are very necessary to configure while getting started because 

the email functions will not work until details like 

o From email: From which all the emails will be sent” 

o Reply to email: At which all the emails will be received. 

and SMTP details etc. are not inserted. 

1.7        System 

 This section allows the admin to enable or disable to auto hide the system  

messages. 

 It allows the admin to manage the time period after which the system 

messages should hide automatically. 

 

2. Payment Settings 

 

 The admin should setup the payment methods in the store. It is 

recommended for the admin to keep at least one payment method active. 

● To manage the payment methods, click on settings→ payment methods and 

admin can see a number of payment gateways integrated to the platform and 

the options to configure, activate and deactivate. Click on the edit option on 

the payment gateways to add valid account information. 
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 Please click on the action button on the right side parallel to the payment 
gateway name and click on the settings button. The admin should add 
necessary account details such as secret key, account username etc. for the 
payment method which will be provided by the payment method portal itself. 
The user can user both sandbox or live account secret key in the store. 
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3. Currency Settings 

 The admin should configure the currencies the admin wants to display on the front 

end. 

 

 
 

4. Meta Tags Listing 

 The admin can find the Meta tags settings in  Settings Miscellaneous Settings 

 Meta tag Listing. 

 The admin should change the Meta tag as per the admin’s store name so that the 

store name could be displayed in the tab name when the store link is open in a web 

browser. 

 

 

 

 


