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How to Add Products in Inventory
Pick to sell?
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1. Adding products in Inventory:

e Please select Products options.

SHOP

ﬁ Manage Shop

T Products

i_-_i( Inventory Update

1l Import Export

o The product list page will display. The seller can pick products from the marketplace
and the seller’s private product list to sell.

SHOP

Marketplace Products @ Shop Inventory @ Product Requests @

T Products

Search By Product Product Type

& Inventory Update )
Search By Keyword/eanfisbn/upc Code All v All v ‘ Clear |

1 Import Export

SALES
Sr. Product Model Status Approval Status Seller Shipping Action Buttons
ih  Salkes
1 OnePlus 3T OP3003 Active Approved N/a 0 @ @ @
©  Canceliation Requests (©PaT)
«1  Order Retun Requests
2 OP7 OP7007 Active Approved 0 e
(OPT)
SETTINGS
B TaxCategory 3 Women Black Heels wmb014 Active Approved @
(Women Black Heels)
Options
4 Regular Men Blue Jeans SFD Active Approved @
SUBSCRIPTION (Regular Men Blue Jeans)
EL My Subscriptions 5 PSP White 4 GB with Mario (White) ABC212 Active Approved ®

(PSP White 4 GB with Mario)
M8 Subscription Packages

EE  Subscription Offers 6 Back Cover for Motorola Moto E4 Plus sD121 Active Approved [+ RS
{(Motorola Case)

e (lick onthe “+”icon in order to add that product in the inventory.
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2. Shop Inventory:

Shop Inventory displays the list of products which are being sold in the seller’s shop. The
seller can manage the products here.

SHOP

Marketplace Products @ Shop Inventory @ Product Requests @
fi@  Manage Shop _
T Products

A evword len
- Inventory Update Keyword Search ‘ Clear

11 Import Export

SALES
I Sales Sr Name Selling Available Available Status Action
mo = Price Quantity From Buttons
©  Cancellation Requests
1 OnePlus 3T $390.00 100 27/09/2019 rg
1 Order Return Requests OP3T
o
SETTINGS -
Bl Tax Category 2 PSP White 4 GB with Mario (White) $100.00 100 03/08/2017 @
Rcube PSP White 4 GB with Mario (White)
Options o

e On the product page, click on the shop inventory and the product list will be
displayed.

3. Product Requests:

A product request is made by the sellers whenever a new product is required to be added
in the inventory but is not available in the marketplace. Product requests display the list of
products made by the sellers to add a product in the marketplace. After approval from the
admin, these products are added to the requestor seller inventory and also on the market
place so that other sellers can also add it to their inventory.

]
yyo!kart X Seller ~ ‘ Dashboard  Shop & ¥
SHOP

Marketplace Products @ Shop Inventory @ Product Requests @
T Products

% Inventory Update Keyword Search ‘ Clear

1} Import Export

SALES Sr. Product Added On status Action Buttons
ih  sales - . . _
1 Pranika Soft Play Colourful Dough Clay Set 27/03/2019 Pending =

(Pranika Soft Play Colourful Dough Clay Set)
©  Cancellation Requests

1  Order Return Requests
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e On the product page, click on product requests and the requested products list will
display.
e In order to request a new product, click on Request New Product button “

Request New Product W

e Upon clicking this button, custom product setup page will be displayed, where the
user will select the categories and subcategories in which the product is required to

be added.

) ]
yyﬂ'!g:l{t X Seller ‘ Dashboard  Shop 9 €
SHOP
- Custom Product Setup
2 Manage Shop
] Products
& Inventory Update
11 Import Export Select Product Category

Baby & Kids (1)
SALES

L Electronics (5)
ih  Sales

Men (4) >
0 Cancellation Requests

Women (2)
«1  Order Return Requests

SETTINGS
B TaxCategory

Options

e Upon selecting the category, the seller will have to select the subcategories as well in
order to request a product successfully. After selecting the categories, the seller will
have to click on “select” button in order to proceed further.
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R =}
yya X Seller v ‘ Dashboard ~ Shop @ €
it »
SHOP
Custom Product Setup
f@  Manage Shop
%]  Products
% Inventory Update
11 import Export Select Product Category
Boby & Kt (1) Gaming Consoles (£) _
SALES
Seper e Busmess Lapiops
Wi Sales
Men (4) Mabiles (4) Lapiop Bags >
©  Cancellation Requests
Women (2) Televisions
&l Order Return Requests
Washing Machines
SETTINGS
B TaxCategory
g
yya,lkart X Seller ‘ Dashboard  Shop 9 &
SHOP
Custom Product Setup
fi@  Manage Shop
%) Products
% Inventory Update
1L import Export Select Product Category
SALES
Laptops (3) Business Laptops
i Sales
< Mobiles (4) Laptop Bags
©  Cancellation Requests
Televisions
]  Order Return Requests
Washing Machines
SETTINGS
B TaxCategory
Options

e Upon clicking the “select” button, the following screen is displayed and the same

process to add a product is followed.
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SHOP

3 Manage Shop

T Products

& Inventory Update

1 Import Export

SALES
Wi Sales
©  Cancellation Requesis

«1  Order Return Requests

SETTINGS
B  TaxCategory

Options

SUBSCRIPTION
[, My Subscriptions
B! Subscription Packages

EH  Subscription Offers

‘ Seller v ‘

Custom Product Setup

Basic  Inventorylinfo  Specifications

Product Identifier*

OPTT

Brand/Manufacturer*

©OnePlus

English Arabic

Product Type

Physical

Minimum Selling Price [$]"

535

Brand Not Found? Select Other And Request For Brand

Dimensions Unit*

Centimeter

Height*

15

Ean/upc Code

OPT7TOO7

Available for Cash on Delivery (COD)

Length*

~ 16

‘Weight Unit*

Gram

Featured Product

Product Images

]
Dashboard  Shop @ L 3

Back To Product Requests

Model*

AT007T

Tax Category*

Electronics v
Width*
6

Weight*

270

Product Status

Active ~

Country the Product is being shipped from

e The seller will have to fill in all the details related to the product and click on “ Save

Changes ” button. The request will be submitted for admin approval.

e Once the request is submitted, it is displayed in the Product Requests section.

¥ yolkart

f@  Manage Shop
Products
& Inventory Update

1l Import Export

SALES
i Sales

@  Cancellation Requests

1  Order Return Requests

‘ Seller v ‘

Marketplace Products @ Shop Inventory

-] Product Requests @

Keyword
Sr. Product
1 Pranika Soft Play Colourful Dough Clay Set

(Pranika Soft Play Colourful Dough Clay Set)

Added On

27/03/2019

Dashboard Shop @

Request New Product

Status Action Buttons

Pending =

The status will change to approved when the admin will approve the requested product
and a copy of product is created in the seller inventory
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