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How to Add Products in Inventory 

Pick to sell? 
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1.      Adding products in Inventory: 
 

● Please select Products options.  

                             

                                        
 

 

 

 

● The product list page will display. The seller can pick products from the marketplace 

and the seller’s private product list to sell. 

  

 

 
 

● Click on the “ + ” icon  in order to add that product in the inventory. 
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2.      Shop Inventory: 

 
 Shop Inventory displays the list of products which are being sold in the seller’s shop. The 

seller can manage the products here. 

 
 

   

●  On the product page, click on the shop inventory and the product list will be 

displayed.  

 

3.      Product Requests: 

 
A product request is made by the sellers whenever a new product is required to be added 

in the inventory but is not available in the marketplace.  Product requests display the list of 

products made by the sellers to add a product in the marketplace. After approval from the 

admin, these products are added to the requestor seller inventory and also on the market 

place so that other sellers can also add it to their inventory.     
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● On the product page, click on product requests and the requested products list will 

display.  

● In order to request a new product, click on Request New Product button “

” 

● Upon clicking this button, custom product setup page will be displayed, where the 

user will select the categories and subcategories in which the product is required to 

be added.  

 

 
 

 

● Upon selecting the category, the seller will have to select the subcategories as well in 

order to request a product successfully. After selecting the categories, the seller will 

have to click on “select” button in order to proceed further. 
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● Upon clicking the “select” button, the following screen is displayed and the same 

process to add a product is followed.  
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● The seller will have to fill in all the details related to the product and click on “ Save 

Changes ”  button. The request will be submitted for admin approval. 

 

● Once the request is submitted, it is displayed in the Product Requests section.  

 

 
 

 

The status will change to approved when the admin will approve the requested product 

and a copy of product is created in the seller inventory     

 

 

 

 


